APPENDIX A
Proposal for ITUM Research Award Scheme
1. Objective
Establishing a strong research culture among academics at the Institute of Technology, University of Moratuwa (ITUM), is both a challenging and achievable target. A robust research culture opens avenues for individual knowledge development and contributes to institutional recognition both locally and globally. Furthermore, innovative research positively impacts national economic development. 
 With this vision, the Research Unit has taken the initiative to strengthen and promote research activities at ITUM. Recognizing researchers for their valuable contributions is expected to further encourage impactful research output and support the career development of young academics.
Accordingly, the Research Unit propose the establishment of an annual award scheme to recognize and appreciate academic staff members who have conducted and published research in peer-reviewed or indexed journals, international conferences and through patents and grant achievements.
Research award system will be carried out through following 03 (three) main categories. Eligible candidates will be given an award and/or a certificate of recognition.  The Vice Chancellors’/Director’s award, Outstanding Researcher Award and Emerging Research Excellence Award will be presented based on specific selection criterion. 
2. Award Categories
The following awards will be presented annually to recognize and encourage outstanding research performance by academic staff at ITUM:
Table 1: Award Categories
	Type
	Award Category
	Minimum Total Marks
	Description

	
	Vice Chancellor’s/ Director’s Award1
	≥ 12 marks
	Senior/mid-career academics with exceptional and sustained research performance. Must include at least one from Type 1 publications and a mix of publication types (journals, conferences, grants, or patents).

	
	Outstanding Researcher Award
	≥ 9 marks
	Academics with strong research productivity and contributions to institutional visibility. Must include at least one from Type 1 or 2 publications and varied publication types.

	
	Emerging Research Excellence Award
	≥ 6 marks

	Permanent lecturers (<8 years at ITUM) with notable publications or research impact. A variety of publication types, at least Types 1–5 is encouraged.


Note 1: In the event of equal marks, preference will be given to researchers with: 
· Higher citation counts or research impact, and/or
· No. of publications in higher-ranked journals (Q1/Q2) within the award year.


3. Marking Scheme: 
Marks are assigned based on the type of publication or patent as follows:
 Table 2: Marking Scheme
	Type of Publication/Patent
	Description2
	Marks allocated

	Type 1
	Full paper in indexed journals (eg. Scopus, WoS, IEEE Xplore, Science Direct, etc. and Q1/Q2)
	5.0

	Type 2
	Full paper in peer-reviewed journals/conferences/book chapters (indexed)
	4.0

	Type 3
	Full paper in peer-reviewed journals/ conferences/ book chapters (non-indexed)
	3.0

	Type 4
	Full paper/Extended Abstract in peer reviewed/ refereed international conferences (non-indexed)
	2.5

	Type 5
	Full paper in refereed national conferences (non-indexed)
	1.5

	Type 6
	Peer-reviewed patents (with accompanying publication)
	3.0

	Type 7
	Other patents (non-peer-reviewed)
	1.5


      Note 2: Only publications produced during ITUM service/with ITUM affiliation and email address are considered.
4. Eligibility and Qualifying Requirements
· All permanent academic staff are eligible.
· Includes Assistant Librarians and above.
· Publications must bear ITUM affiliation and official ITUM email address.
· Only publications completed during ITUM service are considered3.
· Research must be published in a non-predatory journal or conference.
· One application per applicant annually.
· Awards are based on marks obtained for a single evaluation year (Calendar year).
· Publications must belong to the year under evaluation.
· Applicants must provide valid supporting documents with the application4.
· A maximum of two papers published at ITUM IRC conference will be considered.
· Category 1 is awarded to one recipient annually. 
· Awards in Categories 2 and 3 are not ranked; all who meet the criteria receive certificate of recognition. 
Note 3: At least the research work or the task of writing the paper should have been done while in ITUM Service.
Note 4: Providing any false information, misinterpretation, omission of facts and failure to submit all or part of information shall be considered as a cause for disqualification of your application.



5. Application Submission Guidelines
1. Submission Method
· Submit the duly filled application (Appendix B) , forwarded through the Head of Division, to:
a) Head of the Research Unit, or
b) Research Awards web portal
2. Supporting Documents5
· Include all supporting documents and declarations (Appendix C)
3. Evaluation
· The Evaluation Panel will assess submissions based on the evidence provided
4. Reference
· Full official Awards Guidelines and Appendix B & C can be downloaded from the Research Unit web portal
Note 5: Supporting documents as per the category:
· Full paper
· Indexing screenshots (Scopus, Clarivate, Google Scholar)
· Proof of Q1/Q2 ranking (from https://www.scimagojr.com/)
· Directory of Open Access Journals (DOAJ) screenshots for online journals
· Acceptance letters
· Patent certificates and supporting publications
· Evidence of conference dates and proceedings (for conference papers)
6. Award Ceremony
· The Annual Research Award Ceremony will be held on the first day of each year.
· Certificates of appreciation and honoraria presented by the Director.
· A dedicated annual budget will support the event/Funded through the annual institutional budget.
· Sponsoring organizations may fund honoraria.
· Any reduction or cessation of sponsorship requires at least 12 months’ prior notice from the sponsoring organization.
8. Target Dates
· Applications are called in August each year for the immediate previous evaluation year
· Example: Applications called in August 2026 will evaluate research outputs from 2025
· August (YY): Call for Applications via Board of Studies (BoS) and Heads of Divisions (HoDs)
· November (YY): Submit nominations to the Director for approval 
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